
Certificate of Assumed Name (required if not using first & last name in business name) 

Can be under Social Security # or EIN Documentation (examples: IRS Letter SS-4 or Tax Returns) 

CIP Information for Sole Proprietor 

Articles of Incorporation 

By-Laws, Operating Agreement, or Corporate Resolution stating who has authority to open an account and who     

the authorized signers are on the account. 

(If none of these documents show current signers, Meeting Minutes)

Certificate of Good Standing from Secretary of State

Certificate of Assumed Name (if applicable) 

IRS EIN Documentation (examples: IRS Letter SS-4 or Tax Returns)

Beneficial Ownership Information 

CIP Information for each signer or guarantor

CHECKLIST

Sole Proprietor 

Corporation

BUSINESS ACCOUNT 
DOCUMENTATION REQUIREMENTS 

1. Name

2. Social Security Number

3. Phone Number

4. Email address

5. Occupation

6. Employer

7. Photo ID

a. Date of Birth

b. Physical Address

Customer Identification Program Information (CIP) 

Name of One individual with significant responsibility for managing the legal entity? (Examples: CEO, CFO, COO,  

    Managing Member, General Partner, President, Vice President, Treasurer, or any other individual who 

    regularly performs similar functions)

Anyone who owns 25% or more of the business 

a. Name

b. Social Security

c. Photo ID

i. Date of Birth

ii. Physical Address

Beneficial Owner Information



Partnership Agreement

Meeting Minutes or Operating Agreement (showing partners, titles, and who has authorization to sign)

Certificate of Good Standing from Secretary of State

Certificate of Assumed Name (if applicable)

IRS EIN Letter 

Beneficial Ownership Information 

CIP Information for each signer or guarantor

CHECKLIST

Limited Liability Partnership/ Limited Liability Limited Partnership 

BUSINESS ACCOUNT 
DOCUMENTATION REQUIREMENTS 

Member FDIC

Articles of Organization 

Operating Agreement or By-Laws – if available

Meeting Minutes or Member Control Agreement (showing partners, titles, and who has authorization to sign)

Certificate of Good Standing from Secretary of State

Certificate of assumed name (if applicable) 

IRS EIN Documentation (examples: IRS Letter SS-4 or Tax Returns)

Social Security # for Single Members LLC can be used

Beneficial Ownership Information 

CIP Information for each signer or guarantor

Limited Liability Company 

Non-Business Organization/Association

CIP Information for each signer or guarantor

Business documentation naming the bank as the depository and designating the account signers, and titles. 
IRS EIN Documentation (examples: IRS Letter SS-4 or Tax Returns) or Social Security # can be used 

Partnership Agreement- If available but not required

Meeting Minutes (showing partners, titles, and who has authorization to sign) 

IRS EIN Documentation (examples: IRS Letter SS-4 or Tax Returns)

Beneficial Ownership Information 

CIP Information for each signer or guarantor

General Partnership
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